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Foreword 



Lanc’.uach; teaching at the higher secondary stage aims at revitalising education 
by giving it a new direction, by making it socially and individually relevant 
and by relating itto national aspirations and learners' emotional, social and 
cognitive development. The National Curriculum Framework for School. 
Education - 2000 (NCFSE - 2000) highlights its role as an important 
instalment to develop among the learners desired attitudes and socially 
accepted values along with the inculcation ol core life-skills 

In consonance with the splat ol the NCFSE - 2000, the National Council 
of Educational Research and Training developed new syllabuses m English 
and new instructional matenals for different school stages. The new series 
of instructional materials in English (Core Course) for the higher secondary 
stage comprises a textbook, a supplementary reader and a workbook. 
Working with English, the workbook for Class XI (Core Course) is designed 
to be used along with the textbook. It introduces the basics of English 
phonology with the hope that the teachers will teach the sounds of English 
and improvise suitable activities for the students to practise. There should 
be internal evaluation of students' achievements in this regard. Grammar is 
introduced not as a subject but as a tool for understanding oral as well as 
written communication and helping the students use language in different 
domains of life. The book also provides enough practice for higher order 
reading and writing skills, 

I am grateful to all the experts, teachers, the participants oi the review 
workshop, and my colleagues in the Department of Education in Social 
Sciences and Humanities who helped in the development and finalisation of 
the manuscript of this book. The NCERT sincerely hopes that this book will 
meet the total learning needs of the students of Class XI, The comments and 
suggestions of teachers and students on any aspect of this book arc welcome. 
This would enable us to improve the next edition. 

J.8. Rajput 
Director 

National Council of Educational 
Research and Training 


New Delhi 
June 2002 




A Note to the Teacher 
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Tni': main objectives of Working with English are to: 

« introduce the basics of English phonology: 

• help students use language in different domains ofliie eli'ectlvely and 
meaningfully, 

* familiarise students with the functional aspect of grammar through 
simulated activities: 

9 give enough practice for higher order reading and writing skills, 

'Hie book is divided into seven units and each unit has several worksheets, 
The topics of the units vary from the sounds of English to tenses, determiners, 
tag questions, reading with a purpose and various study skills, 

Tire students are introduced to the basic concepts in the phonology of 
English (very elementary level), i,e„ segmental features ol English, division 
of words into syllables, stress and Intonation. The workbook contains 
suitable exercises for this purpose. For the development of the skills in reading 
and writing, a sufficient number of activities on reading comprehension, 
providing a logical end to a story/a piece of writing, organising sentences 
into meaningful paragraphs, making notes and writing summaries, writing 
personal letters, formal letters and applications, are given, 

It Is expected that the students will clo the worksheets on their own and 
evaluate them or get them evaluated by their peers. It Is hoped that the 
book would improve the students' competence in the use of English m speech 
and enable them (o read and write English with case and discernment, 



CONSTITUTION OF INDIA 

Chapter IVA 


Fundamental 
Duties of Citizens 


ARTICLE B1A 

Fundamental Duties - It shall be the duty of every citizen of Indln — 

(a) to abide by the Constitution and respect Us Ideals and Institutions, 
the National Flag and the National Anthem, 

(b) to cherish and follow the noble ideals which Inspired our national 
struggle for freedom; 

(c) to uphold and protect the sovereignty, unity and integrity of India; 

(d) to defend the country and render national sendee wiiep colled upon 
to do so; 

(e) To promote harmony and tire spirit of common brotherhood amongst 
all (he people of India transcending religious, linguistic and regional 
or sectional diversities: to renounce practices derogatory to the 
dignity of women, 

{0 to value and preserve the rich heritage or our composite culture, 

(g) to protect and ImpTove the natural environment Including forests, 
lakes, rivers, wild life and to have compassion for living crenlurrn, 

|h) to develop the scientific temper, humanism and Ihc spirit of Inquiry 
and reform, 

(l> to safeguard public property and to abjure violence, 

(|> to strive towards excellence In ail spheres of Individual and collective 
activity so that the nation constantly rises to higher levels of 
endeavour and achievement 
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GANDHIJl’S TALISMAN 


“I will give you a talisman.Whenever 
you are in doubt or when the self 
becomes too much with you, apply 
the following test: 

Recall the face of the poorest and 
the weakest man whom you may 
have seen and ask yourself if the 
step you contemplate is going to be 
of any use to him. Will he gam 
[| anything by it ? Will it restore him 
to a control over his own life and 
destiny ? In other words,will it lead 
to Swaraj for the hungry and 
spiritually starving millions ? 

Then you will find your doubts and 
your self melting away.” 
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Key to Phonetic Symbols 


Vowels and diphthongs 


1 

1 : 

as in 

see/si:/ 

2. 

r 

as in 

sit/sit/ 

3. 

e 

as in 

ten/ten/ 

4. 

as 

as in 

hat/hset/ 

5. 

a - 

as in 

arm /a in/ 

6. 

D 

as in 

gOt/gDt/ 

7. 

o: 

as in 

saw/so-/ 

8. 

u 

as in 

put/put/ 

9. 

u. 

as in 

too/tu:/ 

10. 

A 

as in 

cup/kAp 

11. 

3: 

as in 

fur/f3 (r)/ 

12. 

3 

as in 

ago/a'gau/ 

13. 

ei 

as in 

page/peidj/ 

14. 

3U 

as in 

home/hsum/ 

15. 

ai 

as in 

five/faiv/ 

16 

au 

as in 

now/nau/ 

17. 

31 

as in 

join/djoin/ 

18. 

13 

as in 

near/ni3(r] 

19 

ea 

as in 

hair/he3(r)/ 

20 

U3 

as in 

pure/pju3(r)/ 


Consonants 


l. 

P 

as in 

pen/pen/ 

2 

Id 

as in 

bad/banl/ 

3. 

t 

as in 

tea/ti:/ 

4 

d 

as in 

did/did/ 

5. 

k 

as in 

cat/kmt 

6. 

g 

as in 

gOt/gDt/ 

7. 

V 

as in 

chin/t / in/ 

8. 

d3 

as in 

June/dju n/ 

9. 

1 

as m 

fall/fn:!/ 

10. 

V 

as in 

voice/vois 

11. 

e 

as in 

thin/Oin/ 

12. 

6 

as in 

then/den/ 

13. 

s 

as in 

SO/S3U/ 

14 

z 

as in 

zoo/zu:/ 

15 

I 

as in 

she//!:/ 

16 

J 

as in 

vision/'vijn/ 

17. 

h 

as in 

how/hau/ 

18. 

m 

as in 

man/mean 

19. 

n 

as iri 

no/n3u/ 

20 

t) 

as in 

sing/sio/ 

21. 

1 

as in 

leg /leg/ 

22. 

r 

as in 

red/red/ 

23. 

J 

as in 

yes/je.s/ 

24. 

w 

as in 

wet/wet 


/'/ represents primary stress as in about /‘abaut/ 

/, / represents secondary stress as in academic / | t'eko 1 demik/ 

(r) An ‘r’ in parentheses is heard in British pronunciation when it is 
immediately followed by a sutfix or a word beginning with a vowel. 
Otherwise it is omitted. In American pronunciation no *r* of (lie 
phonetic spelling or of the ordinary spelling is omitted. 
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UNIT 



English, like your mother tongue, uses sounds produced with the help of 


the mouth lor purposes of communication. 

Say these words aloud Pay attention to the parts underlined, 
eat hat man mat 

hat heat read road 

Are the initial sounds of cat and hat similar? Yes/No 

Are the final sounds of man and mat similar? Yes/No 

Are the medial sounds of hat, heat, read and road similar? Ycs/No 

Now, say all the eight words again and pay attention to the medial sounds. 
Are the medial sounds of cat, hat, man and mat similar? Yes/No 

Are the medial sounds of heat and read similar'? Ycs/No 

Are the medial sounds of read and road similar? Ycs/No 

We might say that different sounds are shown differently 


Now, say these words aloud. Pay attention to the parts underlined 
see seat priest receive people police she 
Are the sounds shown by the underlined parts similar? Yes/No 

Well, the long e sound as in she is shown by ee, ea* i, and e. 

Now , say this word aloud and note how you pronounce the two oj3 in it. 

cycle 

How do they sound? slmilar/diJTercnl 

Yes, they do sound different. 



Now, say these two words aloud and note how you prono 
in these words 

thin then 

How do they sound 
They also sound different. 

In English, similar sounds have different spellings while 
are shown with the same spelling. 

What is responsible for this mismatch between t 1 
pronunciation? 

Well, one reason for this is that the alphabet used for wi 
26 letters while there are 44 sounds in the standard vari 


In order tojind out how to pronounce a word 
a good dictionary, for example, Longman Die 
of Contemporary English, Advanced Lee 
Dictionary, English Pronouncing Dictionary, e 
last one gives only the pronunciation but its adi 
is that it lists many foreign words which i 
included in normal dictionaries. 


1. Look at the following groups of words. In each group, 
in which the underlined part is pronounced different 
given line. One is done for you. 

atten tion , ques tion , diges tion , combus tion 

trays, lays, says, rays 
tier, here, fear, tyre 
paid, bread, raid, break 
sure, such. sun. suit 



2. Now, say these words aloud and try to decide how many sounds there 
are in each one of them. Write the number against them. Then look them 
up m a dictionary and find out whether your decision was correct. One 
is done lor you. 


man 3 

said 

practice 


dog 

when 

through 


fox 

exact 

nation 


who 

rough 

national 


book 

school 

education 


catch 

because 

examination 

•peace 

building 

countries 


Say the following pairs of words carefully so that the difference in the sound 
quality between the parts which have been underlined is clearly heard. 

pool 

fool 

pan- 

fair 

leaf 

leave 

debt 

death 

den 

then 

breed 

breathe 

sick 

thick 

boat 

both 

doze 

those 

deaf 

death 

tank 

thank 

cup 

cuff 

kerb 

curve 

leap 

leaf 

ban 

van 

face 

faith 

sank 

thank 

worse 

worth 

jew 

zoo 

loose 

lose 

face 

phase 

place 

plays 

see 

she 

ass 

ash 

said 

shed 

pressure 

pleasure 

fission 

vision 

miser 

measure 

ledger 

leisure 

trees 

treasure 

sink 

zinc 

budge 

buzz 

rage 

raise 

sink 

sing 

sing 

sin 

rang 

ran 
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The English Consonants 

Out of the 44 sounds used in Standard English, 24 are consonants, These 
are shown by the parts underlined in the following words, Say these words 
paying special attention to the underlined parts. 


back 

lock 

team 

cheek 

day 

man 

very 

jump 

fine 

nice 

water 

yes 

game 

pen 

zero 

ship 

hot 

rmg 

thin 

song 

key 

soon 

then 

pleasure 


A good dictionary uses a system based on one sound - one symbol to 
show the pronunciation of words, 

1. Now, go to a dictionary and find out what symbols are used in it to show 
the sounds of the underlined parts in the above list of words. 

(i) How many letters of the English alphabet arc 

used to show these consonant sounds? ___________ 

(ii) How many new symbols are used? ________ 

(hi) What sound does the letter j show? Give another 

word which begins with that sound._ 

The English Vowels 

Under consonants we saw that only seven new symbols were needed to 
show the 24 sounds. 



2. Things are veiy different in the area of vowels. 

(i) How many letters of the English alphabet are used 1o show the 20 

vowels? _ 

(ii) What lettc, s arc used for this purpose?_ 

You have nearly got it right. The five letters — a, e, i, o, u — are used to 
denote the vowels, 

But look at these, paying attention to the underlined parts 
city type 

Don’t you think that in these words the letter y is used to show vowels? 

Yes/No 

3. Here is a list of 20 vowels used in Standard English. With each one of 
them we have given the letters or letter combinations which are used to 
spell those vowels. 

(i) as in : she, see, seat, key, priest, receive, police, people, suite, aesthetic 

(ii) as in : sit, build, busy, started, college, luggage, body, monkey, 

women 

(iii) as in : set, said, head, friend, many, ale 

(iv) as in : sat, plait, marry 

(v) as in : cart, father, clerk, heart, derby, aunt 

(vi) as in : cot, c oug h, body, was, knowledge, because 

(vii) as in : court, all, ball, salt, chalk, board, caught, bought, water, law, 

war, d oor , m ore , nor 

(vlii) as in • put, cook, bull, should, woman, worsted, wolf 

(ix) as in : two, food, true, shoe, suit, dp, chew, flute 

(x) as in : cut, mother, monk, blood, flourish, young, does 

(xi) as in : bird, word, herd, heard, curd, j our ney 

(xii) as in : again, address, mother, motor, sugar, colour, china, bananas 

4. The following are the eight diphthongs used in Standard English 

(i) as in : late, day, waist, rail, eight, whey, great, break 

(ii) as in : go, toe, road, soul, blow, soap, home 
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(ill) as in : i, time, high, light, die, dye, either, aisle, eye, buy. dry, ily 

(iv) as in ■ out, now, pl ou gh, sound, town 

(v) as in : oil, bqy, noise, toy, b uoy 

(vi) as in : dear, deer, here, weird, fierce, idea, hero, museum, theological 

(vii) as in : hair, c are , wear, heir, there, their. Maiy 
(viii) as in ■ p oor , s ure , curious, during, t our 

Now, go to your dictionaiy and find out what symbols are used in it to 
show them. 

Please remember that different dictionaries use slightly different symbols 
to show some of the vowels. 

5. Now say the following pairs of words aloud paying attention to your 
lower jaw while you are saying the underlined parts in them. 

far fine see s ow 

( 1 ) What was happening to your lower jaw 

when you were pronouncing the ar in far?_ 

(ii) Was it stationary or moving? __ 

(iii) Was it stationary or moving while 

you were pronouncing the i_in fine? _ 

(iv) Was it stationary or moving while 

you were pronouncing the ee in see? __ 

(v) Was it stationary or moving while you 

were pronouncing the ow in sow? __ 

(vi) To which group of vowels do the 
vowels used in see and far belong? 

They belong to the group of _ 

(vu) To which group of vowels do the 

vowels used m fine and sow belong? 

They belong to the group of __ 
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The Syllable 

1. Say the following words aloud paying attention to the number of parts 
you are required to break them in. 

come man 

begin woman 

contribute engineer 

(i) Were you able to say come and man without breaking 

them up in smaller parts? Yes/No 

(ii) Were you able to say begin and woman without 

breaking them up in smaller parts? Yes/No 

(iii) In how many parts were you required to 

break them up? _ 

(iv) Did you break them up like be- g in and wo- man? Yes/No 

(v) In how many parts were you required to break up 

contribute and engineer? ___ 

(vi) Did you break them up like con-tri-bute and en-gi-neer? Yes/No 

The small sound units into which longer words are required to be broken 
while saying them are called syllables. 

2 We saw that begin and woman have two syllables while contribute 
and engineer have three syllables each. Now, say these words aloud 



and decide how many syllables 
them One is done for you 

( 1 ) examine _3_ 

(n) student _ 

(ili) important __ 

(iv) education _ 

(v) bottle _ 

(vi) possible _ 


there are. Write the number against 

(vii) agriculture_ 

(viii) button_ 

(ix) degree ___ 

(x) magistrate_ 

(xi) photography_ 

(xn) afLer _ 


Although the syllable is a unit of speech, it has its importance in the written 
language also. A good dictionary gives the syllable division of words. 

3. Now, go to your dictionary and find out how the following words are 
divided into syllables in the written language. Write them on the lines 
given against them One is done for you. 

(i) examination ex-am-i-na-tion (vii) president _ 

(ii) participate _(viii) possibility_ 

(tu) understand _ (ix) cooperate _ 

(iv) attractive _ (x) courageous_ 

(v) expression _ (xi) introductory_ 

(vi) conversation _(xii) association _ 

Word Stress 

4. Say these words aloud. 

after about 

(l) How did you divide them in syllables? ____ 

(n) Did you divide them as af-ter and a-bout? Yes/No 
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(ni) Say after again and try to feel which 

syllable — af or ter — sounds louder? _ 

(iv) Now, say about again and try to feel which 

syllable — a or bout — sounds louder? _ 

In words oj' two or more syllables, one of them is said with more 
breath force and sounds louder than the rest. This is called the 
stressed syllable. 

Stressed syllables are shown in most dictionaries by a ( ' ) mark before 


them. 

a'way 

'after 

a'bout 


de’velop 

situ'ation 

contri’bution 


be'gin 

ce'ment 

de'cide 


Note: The stress mark is shown in the pronunciation and from there 
we can gel an idea as to where to put it in orthography. 

5. Now, go to your dictionary and find out how these words are broken 
into syllables and which one is the stressed syllable. Rewrite the words 
marking the stress. 

(i) schoolmate _ (viii) knowledge _ 

(ii) achievement_ (ix) variety _ 

(iii) certificate __ (x) subscriber _ 

(iv) grammatical_ (xi) prosperous _ 

(v) engineer _ (xii) electricity _ 

(vi) October __ (xiii) September_ 

(vii) November _ (xiv) December __ 
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Sentence Stress 

In order to find out what happens in normal speech situations, listen 
carefully to the news in English on the radio or television. This is how it 
begins- 

• 'Here are the 'main 'points. 

You would probably notice that the words here, main and points are 
more prominent. 

Let’s see which word class these words belong to 

Here is an adverb. Main is an adjective. And points is a noun. 

In normal speech nouns, full verbs (not the auxiliaries or helping verbs), 
adjectives and adverbs are said in such a way that they stand out. This is 
how the following sentence will be said: 

• The 'postman 'brought this 'parcel in the 'morning. 

You would have noticed that the are and the in the first sentence and the 
the, this, in and the in the sentence above are not made prominent, And 
these belong to the class of auxiliary verb, determiner and preposition. 
Along with these, words belonging to the class of pronouns and 
conjunctions are normally not stressed. 

Now, say this sentence aloud. . 

• The 'postman 'brought this 'parcel in the 'morning. 

Instead of saying postman, brought and morning with a little more force 
in order to make them prominent, say the, this, in and the with less force. 



Now, say this sentence aloud. 

=> DiVide the ba'nanas a'mong the 'children 

Wlnle stressing divide, bananas and among, the extra breath force should 
be used on vide, na and mong because these are the syllables which 
should be stressed in divide, banana and among. 

Try to say this sentence aloud without breaking it into two parts 

• The 'postman 'brought this 'parcel in the 'morning 'when 
'lather was not 'here. 

Perhaps you were not able to do it 

We normally divide such longer sentences into two or more parts. This 
sentence will be divided into two parts with a pause after morning. 

• The postman brought tins parcel in the morning I whenfatherwasnothere. 
We call them tone groups. 

Tones in English 

In English, when a Yes/No type question is said, the voice rises at the last 
stressed syllable. 

Look at these examples. 

• Are we 'playing to'inorrow? 

• Will the 'train ’reach ’Delhi in 'time? 

1 Now, mark the stresses in the following Yes/No type questions and then 
say them using the rising tone. 

(i) Are the trains running on time? 

(ii) Can we buy some more books? 

(iii) Can’t we do it lomon-ow? 

(iv) Have you done your homework? 

(v) Could you call back after half an hour? 

Question-word questions and statements are said with a falling tone. Look 
at these examples. 

• 'When arc: we 'meeting a'galn? 

• 'What 'time does the 'film be'gin? 

• His 'friends are 'coming to'morrow. 

• The 'train is 'running Tate. 
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2. Now. mark the stresses m the following question-word questions and 
then say them using the tailing tone 
( 1 ) Where did you find the key? 

(n) Why did he give up the job? 

(in) How much did you pay for this shirt 9 

(iv) Why didn’t you come yesterday? 

(v) What can I do for you? 

3. Now. mark the stresses m the following sentences and then say them 
using the falling Lone. 

( 1 ) The rams have been delayed 
(n) The buses were off the road 
(ni) Both the girls danced beautifully. 

(iv) It is only a question of time. 

(v) He is leaving for Chennai next week. 

Mostly, we are required to break a statement into smallei parts, When tills 
is done, care is taken to break them up into meaningful groups hook at 
this example. 

The garden I which is at the back of the house I has some lovely flowers. 
It is broken into three meaningful groups because the garden is l Ik* subject 
of has some lovely flowers, 'the part which is at the back of the house 
is one meaningful unit and has eonie between the subject and tin* rest of 
the sentence. In such cases, we use a slight rise on the last stressed syllables 
of the first two parts and use the falling tone on the last stressed word. Look 
at it again. 

The.garden I 'which is atlhe'backof the, house I 'has some 'lovely' flowers. 


4. Now, break the following sentences into meaningful groups, mark the 
stresses and say them using the appropriate tones. 

(i) The woman who is typing the letter is the new clerk. 

(li) Of all apes, the chimpanzee is most similar to man. 

(in) Before you go shopping, make a list of things you want to buy. 

(iv) Don’t buy things that you don't need. 

(v) In my opinion, the existing system of education is defective. 

(vi) To understand a stoiy, you should probably read it twice. 



- , jU , 
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UNIT 


The Tenses 



You should nol confuse tense with lime. Time is a physical reality. We think 
of lL m terms ot events and divide it into past, present and future. 
Tense belongs to language where the time of the event or activity is mostly 
shown by adverbials ol time. Depending on the interest and attitude ot the 
speaker indicated by them, tenses are divided as (i) indefinite or simple, 
(ii) continuous or progressive, (iii) perfect, and (iv) perfect continuous or 
progressive. 

This classification takes into account both form and function. 

Now, let’s briefly look at Lhe important functions of these different classes 

Indefinite or Simple Tenses 

These tenses generally show that the speaker is interested mainly in the 
occurrence of the activity (single events, repeated events or states) hence 
their use emphasises: 

(a) the completion ol the single event referred to by the main verb, or 

(b) the relative permanence of the state or habit (repeated event) referred to 
by the main verb. 

Continuous or Progressive Tenses 

These tenses generally show that the speaker is not interested in the 
completion of lhe activity What he is interested in is its continuity at Lhe 
given time, hence their use emphasises that: 

(a) the state referred to by the mam verb is temporary, 

(b) the single event referred to by the main verb is still in progress, or 

(c) Lhe repeated event (habit) referred to by the main verb is temporary and 
is going to last for only limited duration. 

Perfect Tenses 

These tenses generally show that the speaker is less interested in the Lime 
of the activity: he is mainly interested in the effect of the activity on some 
later event. With them the time of occurrence is nol given because it is either 
unimportant or unknown. 
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Read the sentences m the following pairs carefully, paying attention to the 
parts In bold. 

• Water boils at 100° Celsius 

The water is boiling Please switch the stove off. 

® The Ganga flows into the Bay of Bengal. 

The Ganga is flowing pretty fast today. 

• He normally goes to work by car. 

These days, he is going to work by bus because his car is under repair. 

® This lift doesn't work It hasn’t worked for months. 

This lift isn't working. It broke down this morning. 

The sentences at (i) refer to activities which are permanent while the ones at (ii) 
refer to activities which are temporary or last for a relatively shorter duration, 

1. Now, read the following sentences and decide whether the activity referred 
to is long lasting or has a relatively shorter duration. Write permanent or 
temporary against them, 

(i) People in this area speak English well. _ 

(n) The gardener is watering the plants. _ 

(iii) Engineers build roads and dams, __ 

(iv) These farmers grow nee. _ 

(v) Nurses look after patients in hospitals.____ 

(vi) All the trains are running late. ____ 



2. Now, rewrite these sentences correcting the tense form if necessary. 

(i) Water vapour is condensing to form clouds. 

(ii) My friend writes beautiful poems. 

(iii) It rains, we can't go out. 

(iv) The moon is going round the earth. 

(v) These students are preparing for their exams. 

(vi) Why do you work so hard today? 


3. Now, rewrite the following sentences, filling in the proper forms of verbs, 

(i) Their house is being renovated. So they (live) in a rented house. 


(ii) There have been heavy rains so the Narmada (flow) pretty fast 


(iii) City buses (not ply) today. The drivers are on strike. 


(iv) They (work) har’d because they are paid well. 

(v) They aren’t veiy rich. They (live) in a rented house. 


(vi) After the derailment the trains (again run) on lime. 
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Look at these two sentences. 

• You are asking witty questions, 

• You are always asking witty questions. 

Adverbs like always, forever, constantly and continually are used with 
the present or past progressive tense to suggest annoyance. 

Now, look at this dialogue. 

• A: Have I asked a witty question? 

• B * No, you are always asking witty questions 


Write similar dialogues using the given phrases, 


(i) 


(in) 


(iv) 


the car break down 


A: 

B: 


A: 

Rita 

get 

into debt 

B: 

A: 

she 

lose 

her keys 

B: 

A: _ 

he 

annoy 

people 


B: 
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Look at these sentences. 

• 1 have hurt my knee. It is sore. I can’t walk properly. 

• I hurt my knee. But it is alright now. 1 can walk properly. 

The use of present perfect ~ as in thejirst sentence — tells us abouL an 
event that took place in the past but is connected with the present moment 
because oj its result. The knee is still painful. 

The use oj past simple — as ui the second sentence — tells us about an 
event that took place in the past and is not connected with the present. 
The knee is alright now. 

1. Now, rewrite the following sentences filling in the proper form of the verb, 
(i) I (lose) my wallet. I have no money on me now. 


(il) The car (break clown) yesterday but Ihe mechanic (repair) it. 


(iii) The temperature (soar) to 45° but it (again come) down. 


(iv) We (do) our homework. Now we can go out and play. 






(v) He (apply) for a visa and Is still waiting for it. 


(vi) I (apply) for a visa too but could not get it. 


Now, look at these sentences. 

• The Prime Minister has returned to the capital. 

• He arrived late in the night. 

The present perfect is used, to give new iiiformation. But if ive continue to 
talk about it we use the past simple. 

2. Now, rewrite the following sentences filling in the proper form of verbs. 

(0 I (break) my table clock last evening. It (slip) from my hands and (fall) 
on the floor. 


(li) The buses (go of!) the road. The drivers (go) on an indefinite strike ill 
support of their demands. 


(in) Our team (win) the fifth one-dayer. They (wm) by two wickets. 


(iv) They (elect) their leader unanimously, The other candidate (withdraw) 
at the last moment. 


3. Now, pay attention to this and then complete the following dialogues. 
A: she resign job. 

She has resigned her job._ 
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B: why do? 

Why did she do that? 


A: get 

She got a better job. 

a better job 


(i) A: he 

lost 

wallet 

B: how 

happen? 


A: somebody 

pick 

in the bus 

(ii) A: they 

sell 

flat 

B: why 

do? 


A: they 

buy 

new flat 

(ill) A: they 

vacate 

house 

B: why 

do? 


A: they 

move 

another house 

(tv) A: Shashi 

go 

Shillong 

B: when 

she 

leave? 

A: she 

leave 

last evening 
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Read these sentences carefully paying attention lo the parts in bold and in 
bold italics 

• He has lived in Jabalpur since 1980. 

• He has lived m Jabalpur for several years. 

• He has lived in Jabalpur. 

All the three sentences are in the present perfect tense. While the first 
two sentences with adverbials of duration — since 1980 and for several 
years — tell us that he still lives in Jabalpur, the third sentence which 
hasn’t got an adverbial of duration tells us that now he doesn’t live m 
Jabalpur though his past living in Jabalpur is connected with the present. 

The difference in meaning results from the presence or absence of the 
adverbial of duration. 

Now, look at this sentence. Pay attention to the parts in bold and in bold 
italics. 

• He lived in Jabalpur for several years. 

The use of the past simple tells us that his living in Jabalpur is a thing of 
the past. What is more, it tells us that perhaps he is dead. 

1. Now, look at these sentences. 

• Sachin has played cricket for India for several years. 

• Gavaskar has also played cricket for India. 

• C.K. Naidu played cricket for India for several years. 

(i) Is Sachin still playing cricket for India? Yes/No 

How do we know it?_____ 

(ii) Is Gavaskar still playing cricket for India? Yes/No 

How do we know it?_ 



Yes/No 


(iii) Is Naidu still playing cricket for India? 

Is Naidu alive or dead? ___ 

How do we know it?_ 

2. Now, write . ropnate sentences for the following players. 
( 1 ) Kapil Dev cricket 


(ii) Dravid 

cricket 

(m) Paes 

tennis 

(iv) Baljeet Singh Dhillon 

hockey 

(v) Prakash Padukone 

badminton 

(vi) Ganguly 

cricket 

(vii) Dhanraj Pilley 

hockey 

(viii) Dhyan Chand 

hockey 

(ix) Shrikant 

cricket 

(x) P. Gopichand 

badminton 

(xi) Ramesh Krishnan 

tennis 

(xli) Vijay Merchant 

cricket 


3. Now, write sentences abouL Sachin Tendulkar using up-to-date 
information about the following. 

played—tests, —onc-dayers, scored—runs in test cricket, -runs 

in onc-dayers, scored — centuries in test cricket, —centuries in one- 
dayers, taken—wickets in test cricket, —wickets in one-dayers. 
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Look at this dialogue. Pay particular attention to the parts in bold and in 
bold italics. 

A: Mr. Ramchandran writes novels. 

B: How long has he been writing novels? 

A : He has been writing novels for thirteen years. 

B : How many novels has he written so far? 

A: He has written twenty novels so far. 

• The present simple — writes — is used to talk about a general truth or 
long lasting activities. 

• The present perfect progressive — has been writing — is used to sag 
how long something has been happening. 

• The present perfect — has written — is used to sag how many times 
somebody has done something. 

1. Now, write sentences using the given words or phrases. 


(i) Shashi 

write letters 

since brcaklast 


(ii) Abha 

write letters 

six 


(xil) Abhinav 

read a novel 

for two hours 


(iv) Rajshekhar 

read 

two hundred pages 


(v) these hoys 

play football 

an hour and a half 





(vi) Salman 


take 


many photographs of the place 


2. Now, read the dialogue in the previous page again and write similar 
dialogues using the words and phrases given. Use phrases to answer 
how long and how much according to the situation and your choice. 

( 1 ) one of my classmates collect stamps 

A:_ 


B 

A 

B 

A 


(ii) these engineers build bridges 

A:_ 

B:_ 

A:_ 

B:_ 

A:_ 


(iii) DrTrehan do coronary artery bypass grafting 

A:___ 

B:_ 

A:_ 

B :_ 

A:_ 


(iv) the servant clean the rooms 

A:_ 

B:_ 

A:_ 

B:__ 

A:_ 
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Look at these two sentences. 

• I live in this house. 

* I have lived in this house for twelve years. 

We cannot mention the duration of the activity if we use the present simple 
tense. For this, we have to use the present perfect tense. 

1. Now, write two similar sentences — one mentioning the duration ol the 
activity and the other without it — using the given phrases. 

( 1 ) these people work factory 



(iii) Ganguly play cricket country 



(iv) MrDesai 


teach 


English 


Now, look at these two sentences. 

» They are living in a rented Hat 

« They have been living in a rented flat for several years. 

We cannot mention the duration of the activity if we use the present procji essive 
ten.se. For this, we have to use the present perfect progressive tense. 

2 Now, write two similar sentences — one mentioning the duration of the 
activity and the other without it — using the given phrases. 

(i) my father write letters 


(li) the boys 


play 


football 


(iii) they 


repair 


the roads 


(iv) we 


wait 


doctor 


Remember: Continuous tenses are used when the duration of the 
activity is relatively short and the activity is supposed 
to be temporary. 
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Look at these two sentences. 

• We had lunch at 2 o’clock. 

• We had lunch when she arrived. 

Both at 2 o’clock and when she arrived function as adverbials of time. 
They indicate a point of time, 

Now, look at these two sentences again. 

• We had lunch at 2 o’clock. 

• We had lunch when she arrived. 

When an adverbial showing a poult oj time is used with a clause having 
past simple tense, the activity mentioned in the clause begins at or after 
that point of time. 

1. Now, write similar sentences using the given phrases. 

(i) match begin President arrive 


(ii) driver stop train 


see red signal 


fill) Principal announce results 


teachers complete valuation 




these two sentences 
laving lunch at 2 o’clock, 
laving lunch when she arrived. 

verbial showing a point of tune is used with a clause having 
sive tense, the activity mentioned in the clause begins before 
itinues upto it and, perhaps, even after it. 

? similar sentences using the given phrases, 
celebrate Republic Day earthquake hit 


legotiate sharp turn bus fall into khud 


n 


lightning strike 


ean rooms 


I reach there 


these two sentences. 
iad lunch at 2 o'clock. 

.ad lunch when she arrived. 

Lverbtal showing a point of Lime is used with a clause having 
tense, the activity mentioned in the clause ends before that time. 





3. Now, write similar sentences using the given phrases. 


(i) discuss 

problem 

he arrive 


(ii) farmers prepare 

their fields 

monsoon arrive 


(iii) men clean rooms 


I reach there 


(iv) meeting come to end 


rain stall 
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Look at this dialogue. 

fin the evening] 

• A: There is no bread for tomorrow's breakfast 
B; Don’t bother. I will go and get some. 

Here, will is used to talk about a future activity which the speaker decides 
lo do at the tune of speaking. 

Now, look at these dialogues. 

• A: The telephone is dead again. 

B: I know. I am going to lodge a complaint when I reach office. 

• A: Look at those black clouds. 

B: Yes, it is going to rain. We can’t go far a walk now. 

Going to — as in am going to lodge and is going to rain — is used to 
talk about ci future activity which the speaker has already decided to do 
or when he feds that it will happen in the near future because there are 
already signs which indicate its happening. 

Now, look at this sentence. 

8 I have got the reservations done We are going to Goa next week. 

The present progressive — as in are going — is used to talk about a future 
activity which has already been decided upon and arrangements for which 
have been made. 

Now, look at these sentences. 

° The Prime Minister leaves on a seven-day tour of West Asia next Sunday. 
According to the timetable, the plane arrives at 11,55. 


0 



The present simple — as in leaves and arrives — is used to talk about a 
future activity which is seen as certain to happen because of programmes 
or timetables. 

We talk about future activities which are about to take place in the near 
future in four different ways expressing four different kinds of meaning. 

Now, look at these dialogues or sentences carefully and decide what kind 
of meaning is being expressed. Then rewrite them using the appropriate 
form of the verb. 

(i) The next train for Amritsar (leave) at 8.35. 


(ii) A: Sonu is still not well. 

B: I know, I (take) her to the doctor this evening. 


(iii) A: This carton is very heavy. I can’t carry it upstairs. 
B: Don’t worry. I (help) you carry it. 


(iv) A: Oh, I have left the fan on. 
B: I (go) and switch it off. 


(v) The state (organise) a campaign next month for the eradication of leprosy. 


(vi) A team of experts (visit) the area in the near future to study the problem. 


(vii) A: I am very busy this evening 
B 1 Well, I (do) the shopping. 
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(viii) India (play) France in the Davis Cup next month. 



(ix) Our school team (play) a friendly hockey match this Sunday. 



(x) A: Do you know Ravi is coming by the morning flight? 
B: Yes, I know, I (go) to meet him at the airport. 



(xi) The Governor (inaugurate) the Conference on Monday. 



(xii) The team (leave) for South Africa day after tomorrow 



(xiii) A. The room is very stuffy. 

B: I (go) and open the window. 


(xiv) A: We need one more article for the magazine. 
B: Don’t Worry. He (do) it. 
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Look at these sentences. 

• The nexL total solar eclipse will be on 17 December 2003. 

• In the rest of the country, the weather will mainly remain dry 

Will — as in will be and will remain — is used to talk about predictions, 
that is, for events on which the speaker has no control. 

Now, look at this question. 

• Will, you buy some bread while returning from office? 

Will in such questions is used to make a request. 

Remember: Such a question with will is ambiguous. Ii could he taken as 
a request or as a query asking J'or a future piocjmmmc, 

Now, look at these questions. 

1. Will you come tomorrow? 

2. Will you be coining tomorrow? 

While 

1. is ambiguous 

2. is not. It is clearly a query asking for a future programme. 

Now, write two similar questions using the given phrases. Be careful about 
the requirement given within brackets. One is done for you. 

Meet him in the afternoon 
(query) Will you be meeting him in the afternoon? 

(question) Will you meet him in the afternoon? 



(i) return the books by Monday 

(iiurnj) _ 

(question) _ 

(ii) reach the station m time 

(query) _ 

(question) _ 

(lii) join ns there 

(query) _ 

(question) _ 

(iv) apply for a day's leave 

(query) ___ 

(question) _ 
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Look at. these noun phrases. 

dog big dog black dog 

The noun phrase dog can apply to any dog but the noun phrase big dog 
can apply only to those dogs which are big m size and the noun phrase* 
black dog can apply only to those dogs which arc black m coloui Thus, 
words like big and black limit the application ol a noun bv describing it 
by giving information about the size, colour, etc 

Now, look at these noun phrases. 

room my room this room 

Again, the noun room can apply to any room but the noun phrase my 
room can apply only to that room which belongs to me and the noun pin use 
this room can apply only to that room which is pointed out. Thus, woi ds 
like my and this also limit the application ol the noun bill tins (hey do 
without describing We don’t know anything about (he quality of Hie noun 
room when my or this are added to it. 

Words like big and black are called adjectives while those like my tmd 
this are called ‘determiners’. 

Now, look at these noun phrases and try to identUy the words ihai belong 
to the class of adjectives and those that belong to the class ol determine! s, 
LisL them as two groups below. Two are done for you. 

beautiful garden several towns thick notebooks 

your house wonderlul roads every girl 

fantastic buildings fresh milk many l uisi\s 



some sugar 

that book 

blue sky 

those pencils 

old chair 

red rose 

all men 

tall trees 

each boy 

delicious food 

no work 

any bag 

those pens 

his bicycle 

green lawns 

hot tea 

new car 

all men 

fast piLches 

much water 

her doll 

Adjectives 


Determiners 

beautiful 

several 
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Look at this situation and the sentences about it. 

IFive girls took part in a music competition.} 

1. All the girls got prizes 

2. Every girl got a prize 

3. Each girl got a prize. 

All is used when the speaker's focus is on the whole group. 

Every is used when the speaker has a double focus — focus on the 
individuals as well as a general Jocus on the whole group. 

Each is used when the speaker's focus is on the individual members oj 
the group. 

Look at the following illustrations 






Now, write three sentences tor each given phrase. Pay particular attention 
to the desired focus. One is done for you. 

(i) children need proper education to become good citizens. 

(2) Every '. «. i iceds proper education to become a good citizen. 

0 All children need proper education to become good citizens. 

0 Each child needs proper education to become a good citizen. 

(ii) questions should be answered 




(lii) members must be graduates 


CD- 

(iv) village must be connected by road 

<D - 

<D- 

© - 

(v) Indian games deserve patronage 

CD - 

© - 

© -- 


,&S~| 
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Look at these two sentences. 

• Few people live to be 100 

• A few people live to be 100. 

Few is used when the speaker wants to convey the meaning ‘not. enough or 
below expectation'. Few express a negative meaning. 0 

A few is used when the speaker wants to convey the meaning 'a small 
number but not many'. A few expresses a positive meaning . 0 

1. Now, write two sentences for each given phrase. Pay particular attention 
to the desired meaning. One is done for you. 

(i) boys were able to speak good English 

0 A few boys were able to speak good English. 

Q Few boys were able to speak good English. 

(ii) of my friends are good orators. 

0 ---- 

©_ - 

(iii) people are conscious of their duties. 

0- 

© - 

(iv) questions were asked after the lecture. 

© - 

0 _ 

(v) shopkeepers responded to the bandh call. 

0_-_ 



Now, look at these two sentences. 

• We had little rain this year. 

* We had a little rain this year. 

Little is used when the speaker wants to convey the meaning ‘riot enough 
or beloiu expectation'. Little expresses a negative meaning. Q 

A little is used when (he speaker wants to convey the meaning 4 a small 
amount but not much'. A little expresses a positive meaning. © 

2. Now, write two sentences for each given phrase. Pay particular attention 
to the desired meaning. One is done for you 

(i) the aid reached the victims. 

© A little aid reached (he victims. 

0 Little aid reached (he victims 

(ii) work could be done in the project. 

0- 

© - 

(iii) progress has been made under the poverty alleviation programme. 

© _ 


© _ 

(iv) improvement is visible in the working of the railways. 

© _ 

© - 


(v) enthusiasm was shown by the masses. 

o--- 

© - 
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Look at these sentences. 

• I have bought some stamps in case you need them. 

• There is still some milk left in the jug. 

Some is used m positive statements with countable plural nouns like 
stamps and with uncountable nouns like milk. 

Now, look at these sentences. 

• He hasn't got any roses in his garden. 

• There isn't any milk left in the jug. 

Any is used in negative statements with countable plural nouns like roses 
and with uncountable nouns like milk. 

Now, look at these sentences. 

• There were scarcely any spectators m the stadium. 

8 There is hardly any sugar left in the pot, 

Any is also used in positive statements which have words like scarcely 
and hardly because they express an underlying negative idea 

1. Now, fill in the blanks in the following sentences with some or any as 
needed. 

(i) There are_very good books in this library, 

(ii) There isn't_time to go to ihe fori 

(iii) We met_interesting people on Lhe train. 

(iv) There were scarcely_roses available. 

(v) This time we couldn’t see__ tigers there. 



M Our players missed_veiy good chances of scoring 

(vii) The country mustn’t tolerate_anti-national activity 

(vm) There isn't_sense m our waiting here 

(ix) We must do_serious thinking about it. 

(x) There is hardly __hope of his recovery. 

Now. look at these sentences. 

• Do you own any land m this area? 

« Have you got any money on you? 

Any is also used in general questions which are intended for getting 
information. 

Now, look at these sentences 
° Could you do some typing for me? 

• Would you like some more biscuits? 

Some is also used in questions but only in those questions which suggest 
oilers or requests. 

2. Now, make questions using the given phrases and then answer them 
using some and any. Pay attention to the desired meaning in the answer. 
One is done for you. 

(i) there letters for me. 

Are there any letters for me? 

(+) Yes, there arc some letters for you. 

<0 No, there aren't any letters for you. 

(ii) there express buses for that town. 


o 

© 


(ill) there jobs that women can’t do. 


© 

© 
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(iv) there 


evidence that the system works. 


o- 

© - 

3 Now, make questions using the given phrases to serve as otters or requests. 


(13 

You 

show me 

nice shirts 

(u) 

I 

bring my inends 

with me 

(ili) 

You 

like to have 

more fruit 

(iv) 

You 

like to see 

recent publications 


42 
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Adjectives 

Earlier, we saw that an adjective is used to describe a noun by giving some 
information about the colour, size, age and other qualities. 

Now, look at this noun phrase. 

• a round table 

What feature of the table does round describe? _ 

Now, look at this noun phrase. 

• an old table 

What feature of the table docs old describe? ___ 

Now, look at this noun phrase. 

* an old round table 

In what order are old and round used? 

Well, round denotes the basic quality and so it comes near the table and 
old comes before it. We can show the order as under. 

an old round table 

2 1 

Now, look at this noun phrase, 

* an old round wooden table 

Wooden describes the material of which the table is made and so is more 
basic than shape. The order now is. 

an old round wooden table 

3 2 J 



1. Now, look at this noun phrase, 

a nice little round wooden table 

Give the order in which the adjectives are used? 

nice_ little_ round_ wooden_ 

Adjectives like nice give the speaker’s opinion. 

People rarely use more than four adjectives before a noun and there is 
no fixed order m which they are used, But there is a prelerrcd order 
which is given in the following table 


determiner 

expressing 
opinion or 
feelings 

size, shape, 
age, etc. 

colour 

noun or 
gerund 

noun 

head 

a 

beautiful 

little 

red 

Indian 

doctor 

an 

handsome 

tall 

white 

silk 

woman 

the 

nice 

round 

yellow 


table 

this 

ugly 

old 

light 

steel 

saree 

that 

lazy 

young 

dark 

cotton 

chair 


2. Now, write noun phrases, using the following nouns, with at least two 
but not more than three appropriate adjectives. 


house 

garden 

woman 

doctor 

village 

vegetables 

milk 

car 

doll 

bridge 
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Adjectives are pretty often used to compare the qualities of two or more 
individuals or things. 

Look at this situation 

® = ® <> r ® = ® 

A is as big as B B is as big as A. 

1. Now, write such sentences about the following situations One is done 
for you. 

(i) Ahsan is 17. 

Shaulanu is 17, 

Ahsau Is ins old as Shantanu. 

Shantanu is as old as Ahsan 

(ii) Astha is 163 cm (all. 

Shirley is 163 cm tall. 



(iii) The fort is 400 years old. 
The bridge is 400 years old. 



(iv) Apples are Rs 30 a kilo. 
Grapes are Rs 30 a kilo. 


Now, look at this situation; 

® < ® 

B is smaller than A. 

the following situations. One is 

the day is 42°. 
the night is 28°. 

Nights are cooler than days. 

(ii) Shagufta is 17. 

Freni is 18. 


(lii) Ravi is 176 cm tall. 
Zamir is 174 cm tall. 


® > ® or 

A is bigger than B. 

2. Now, write such sentences about 
done for you. 

(i) The average temperature during 
The average temperature during 
Days are warmer than nights. 


Now, look at this example. 

a 

• May / March cool / warm 

May is warmer than March. 

March is cooler than May. 

• Ajanta Caves / Taj Mahal famous 

Taj Mahal is more famous than Ajanta Caves. 

Ajanta Caves are less famous than Taj Mahal. 
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3. Now. write such sentences for each group of nouns and adjeclive(s) so as 
to say the same tiling m two different ways. 

( 1 ) cities/ villages cheap/expensive 


(ii) wood / iron 


heavy/light 


(iii) taxis / buses 


comfortable 


(iv) lions / tigers 


dangerous 


Now, look at this example. 

• March is cooler than May. 

• Marc'll is not as warm, as May. 

Instead ol using the comparative degree we can say the same thing using 
not with the positive degree. 

4. Now, rewrite' (lit' iollowing sentences using the positive degree to say the 
same tiling. 

(i) Days are warmer than nights. 


( 11 ) Ravi is taller Hum Zamir. 

i•- 
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(lii) Cities are more expensive than villages. 


(iv) Tigers are more dangerous than lions. 


Now, look at this situation. 

A is the biggest of all the letters 
or 

A is the biggest in the group. 

Till now, we had been comparing things belonging to two different sets — A 
and B or grapes and apples. Here, the letters A, B, C and D are taken 
as belonging to the same set or group and the comparison is within the 
set or group. 

5. Now, write such sentences for the following situations. 

( 1 ) Here is a group of girls. Greta is 18. Razia is 17 Komal is 15. 
Pumta is 16. 


(ill Here is a group of boys. Sanjay is 174 cm. Alex is 178 cm, Parvez. is 
173 cm. Sameer is 175 cm. Francis is 177 cm. 


(lii) Here is a group of fruits. Apples are Rs 50 a kilo Mangoes are Rs 30 
a kilo. Grapes are Rs 45 a kilo. 



Now, look at this situation: 



> 



A is bigger than any of the other leLters. 
or 

A is bigger than all the other leLters. 
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Mere, the letters A, B, C and D arc thought of as belonging to two different 
sets and the sets are compared using the comparative construction. 

6. Now. rewrite the following sentences using the comparative construction 
( 1 ) Greta is the oldest ol all the girls, 

(ii) Alex is the tallest of all the boys. 


(lit) Apples are the most expensive of all the fruits. 


Now, look at this situation 





No other letter in the group is as big as A. 
or 

Any of the other letters are not as big as A. 


7. Now. rewrite the following sentences using not with the positive 
construction. 


( 1 ) Greta is older Ilian all the. other girls. 


(ii) Alex is taller than all the other boys, 


(iil) Apples are more expensive than all the other fruits 
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Tag Questions 

Look at these sentences, 

• These workers can come tomorrow, can’t they? 

• Her friends aren’t going with her, are they? 

Tag questions like can’t they and axe they are used when the speaker 
doesn’t need information but expects agreement with or confirmation of 
his statement. 

If the statement is positive, the answer expected is in the positive and if the 
statement is negative, the answer expected is in the negative 
So, the answer expected in the first sentence above is ‘Yes, they can’ and 
in the second it is ‘No, they aren't’. 

Now, look at these sentences. Pay attention to the parts in bold italics. 

• The police party didn’t reach m time, did it? 

• Rajani has played for India, hasn’t she? 

When the statement is negative, the tag is positive and when the statement 
is positive, the tag is negative. The subject of the statement is replaced by 
an appropriate pronoun m the tag. 

1. Now, look at the following sentences paying attention to the parts in 
bold and bold italics. Try to see how the subjects and verbs of the 
statements are changed for the tags. 

(i) I am in time, aren't I? 

(n) You go there every week, don’t you? 

(m) He doesn’t play these days, does he? 

fiv) The show was a flop, wasn't it? 



(v) We u)iZI arrive in time for the meeting, won’t we? 

(vi) I shan’t be able to manage it, shall I? 

(vii) They can bring their friends, can't they? 

(viii) These engineers are building another bridge, aren’t they? 

The expected answers to (i) and (vi) above are Yes, you are and Yes, 
you will. 

Now, give the expected answers to the remaining tag questions. 

(ii) _ (v) _ 

(iii) _ (vli) _ 

(iv) _ Mi) _ 

2. Now, rewrite the following as tag questions. 

(i) The train is running late. 

(ii) The boys weren't present, 


(iii) The workmen haven't finished yet. 

(iv) Our hockey team had a winning chance 

(v) Sachin and Rahul are playing in this match. 

(vi) India should have played for a win. 

(vii) They wouldn't vote for us. 


(viii) She could have informed the police. 
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First survey the material quickly by reading the first and the last sentences 
of all the paragraphs. This will give you an idea of what the passage is 
about. Now, read it again keeping in mind the first sentence of Ihe paragraph 
you are reading. At the same time, waich out for the use of connectors 
These are words or phrases which serve as signals for the meaning and 
structure of the text. They tell us how the ideas are organised. 

Some of their functions are: 

(a) indicating addition (and, or, nor, similarly, etc.) 

(b) indicating opposition (but, yet, however, all the same, on the contrary, etc.) 

(c) indicating cause (so, therefore, then, in that case, otherwise, etc.) 

(d) indicating time (next, first, meanwhile, then, finally, in conclusion, to 
sum up, etc.) 

(e) indicating continuity (well, anyway, now, of course, surely, after all, etc.) 

Now, read the following passage carefully and then answer the questions 
that follow. 

These days we are so accustomed to telegraph messages that it is 
hard for us to imagine the excitement that was felt in the nineteenth 
century when the first cables were laid 

Cable laying proved to be immensely difficult The cable which in the 
autumn of 1850 carried the first telegraph messages beLwecn England 
and France had a very short life. The day after, a fisherman ‘caught' ihe 
cable by mistake. Thinking that the copper wire at the cent re of the thick 
cable was gold, he cut a piece off to show his friends. However, a new 
cable was put down and soon news could travel quickly across 
Europe. But there was still no way of sending messages between Europe 
and America. 



When the Atlantic Telegraph Company was formed m 1856, a serious 
attempt was made to ‘loin’ Europe to America with no less than 2300 
miles of cable As no single ship could carry such a weight, the job was 
shared by two sailing vessels, the Agamemnon and the Niagara. The 
intention was, that after setting out in opposite directions, they should 
meet in the middle of the Atlantic Ocean where the two cables would be 
connected together. But the ships had hardly covered 300 miles when 
the cable broke. In 1858, a second attempt was made This time greatly 
hindered by storms, the ships were again unsuccessful. There was great 
rejoicing a few months later, when after the combined efforts oi both 
ships, Britain and America were, at least connected by cable and the 
Queen of England was able to speak to the President of the United States. 
This cable, however, only lasted eleven weeks. Further attempts were 
postponed until 1864 when Brunei’s steamship, the Great Eastern, set 
forth This powerful ship chd the whole job by itself, but again messages 
could not travel freely because the cable developed a fault. While it was 
being mended, it broke and 1300 miles of it lay on the ocean floor. But 
two years later the Great. Eastern completed a highly successful journey 
and since then it has become possible to send messages to all parts of 
the world. 

Answers to questions on this passage are given below as an example. 

Q. ] Why is it hard for us to imagine the excitement that was felt when the 
first telegraph cables were laid? 

Ans. II is hard because these days we arc highly accustomed to telegraph 
messages. 

Q. 2 What was the life of the cable that earned the first telegraph messages 
between England and France? 

Ans. The life of the cable was only a day. 

Q 3 Why did the fishennan cut a piece of the cable? 

Ans. He cut it because he thought that the wire at the centre of the cable 
was made of gold and he wanted to show it to his friends. 

QA When was the first serious attempt made to join Europe to America? 

Ans. It was made in 1856. 

Q. 5 What were tine two ships — Agan lemnon and Niagam — supposed to do? 

Ans. They were to set out in opposite directions laying cables and to meet 
in the middle of the Atlaniic. 

Q.6 Alter how much time was a second attempt made? 

Ans It was made after two years. 
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Aits. The storms were responsible for the failure of the second attempt. 

Q.8 Around which year was the Queen of England able to speak to the 
President of the United States? 

A ns. It was around 1859. 

Q, 9 In which year did it become possible to send messages through cables 
to all parts of the world? 

Ans. It became possible in the year 1866. 

Now, read the following passage carefully and then answer the questions 

that follow. 

The fact that everybody enjoys a good mystery explains why 
magicians are such popular entertainers. We all know that a magician 
does not really depend on ‘magic’ to perform his tricks, but on his ability 
to act at great speed. However, this does not prevent us from enjoying 
watching a magician produce rabbits from a hat, swallow countless eggs, 
or saw his wife in two. 

Probably the greatest magician of all time was Harry Houdini who 
died in 1926. His real name was Ehrich Weiss, but he adopted the name 
‘Houdini’ after reading a book which influenced him greatly. This had 
been written by a famous magician called Robert-Houdini who had 
mastered the art of escaping. He could free himself from the tightest knots 
or the most complicated locks in seconds. Although no one really knows 
how he did this, there is no doubt that he had made a close study of 
every type of lock ever invented. He would carry a small steel needle-like 
tool strapped to his leg and he used this in place of a key. 

Houdini once asked the Chicago police to lock him in prison. They 
bound him In chains and locked him up, but he freed himself In an 
instant. The police accused him of having used a tool and locked him up 
again. This time he wore no clothes and there were chains round his 
neck, waist, wrists, and legs; but he again escaped in a few minutes. 
Houdini had probably hidden his ‘needle’ in a wax-like substance and 
dropped it on the floor in the passage. As he went past, he stepped on it 
so thatitstuckto the bottom of his foot. His most famous escape, however, 
was altogether astonishing. He was heavily chained up and enclosed in 
an empty wooden chest the lid of which was nailed down. The chest was 
dropped into the sea in New York harbour. In one minute Houdini had 
swum to the surface. When the chest was brought up, it was opened 
and the chains were found inside. 
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Q. 1 Why are magicians such popular entertainers? 
Ans. _ 


Q.2 What does a magician depend on to perform his tricks? 
Ans. _ 


Q.3 Is the author sure that Harry Houdini was the greatest magician of all time? 
Ans. _ 


Q.4 When did Ehrich Weiss adopt the name ‘Houdini’? 
Ans. ____ 


Q.5 What was Houdini famous for? 
Ans. _ 


Q. 6 What did Houdini use to free himself from Hie most complicated locks? 
Ans. ___ 


Q. 7 When did the police accuse him of having used a tool? 
Ans. _ 


Q.8 How could he manage to carry his ‘needle’ with him when he was 
wearing no clothes'? 

Ans. _ 


Q.9 What was astonishing about his most famous escape? 
Ans. ___ 


55 V 
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Read the following passage carefully and then answer the questions 
that follow. 

Cheques have largely replaced money as a means of exchange, for 
they are widely accepted eveiywhere Though this is very convenient for 
both buyer and seller, it should not be forgotten that cheques are not 
real money: they are quite valueless in themselves A shopkeeper always 
runs a certain risk when he accepts a cheque and he is quite within his 
rights if, on occasion, he refuses to do so. 

People do not always know this and are quite shocked if their good 
faith is called into question. An old and veiy wealthy friend o 1 mine told 
me he had an extremely unpleasant experience. He went lo a famous 
jewellery shop which carried a large stock of precious stones and asked 
Lo be shown some pearl necklaces. Alter examining several trays, he 
decided to buy a particularly fine string of pearls and asked if he could pay 
by cheque. The assistant said that this was quite m order, but the moment 
my friend signed his name, he was invited into the manager's office 

The manager was very polite, but he explained that someone with 
exactly the same name had presented them with a worthless cheque not 
long ago My friend got very angry when he heard this and said he would 
buy a necklace somewhere else, When he got up to go, the manager told 
him that the police would arrive at any moment and he had belter stay 
unless he wanted to get into serious trouble. Sure enough, the police 
arrived soon afterwards. They apologised to my friend for the 
inconvenience, but explained that a person who had used the same name 
as his was responsible for a number of recent robberies. Then the police 
asked my friend to copy out a note which had been used by Ihc thief in 
a number of shops The note read: “I have a gun in my pocket Ask no 



questions and give me all the money in the drawer ” As soon as my friend 
had copied the note, he was not only allowed to go without further delay, 
but to take the string ol pern Is with him. 

Q l What risk does a shopkeeper run when he accepts a cheque? 

Ails __ 


Q.2 Should people be shocked when a cheque presented by them is not 
accepted? 

Ans. _____ 


Q.3 What was quite in order according to the assistant? 
Ans,_ 


Q.4 When was the author's friend invited into the manager's office? 
Ans ___ 


Q.5 Why did (he manager ask the author’s friend to stay in his oilice? 
Ans. __ 


Q. 6 How was 11 le manager sure that the police would arrive at any moment? 
Ans. __ 


Q. 7 How did the police behave with the author’s friend? 
Ans.___ 


Q.H Why was (he author’s friend allowed to go without further delay as 
well as to take Hie siring of pearls with him after he had copied the note? 

Ans. ____ 
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Read the following passage carefully and the answer the questions that follow. 

The first man to jump out of an aeroplane when travelling at a 
speed greater than sound was Arthur Ray Hawkins, one of the most 
outstanding United States Navy pilots. Jumps of this sort, had long 
been regarded as impossible. 

During an air show over Mississippi in 1954, Hawkins was flying 
an entirely new type of plane, At 40,000 feet, the nose of the plane 
dipped sharply. No matter how hard he tried, Hawkins could not pull 
it out of the dive and it gathered such speed that it was soon travelling 
faster than sound. Strapped in his seat, and hanging upside-down, 
the pilot could not reach the button which would destroy the top ol 
the plane. Near him however, there was another button which was to 
be used only in times of very great danger. Hawkins pressed it. There 
was an explosion and his seat — which shielded him to some 
extent — burst through the glass shell above his head 

While still half conscious, Hawkins tried to pull the ribbon which 
would open his parachute. It was fortunate that he failed in his attempt, 
for at spch a rate of speed, the parachute would have been torn to 
pieces. As he sped towards the earth, he realised that the breathing- 
tube which supplied him with air had also been tom away. Rapidly 
losing consciousness because of the lack ol air, he knew that he had 
to open the parachute — otherwise he might not get another chance 
to do so. At about 29,000 feet, the parachute opened and Hawkins 
pulled a handle which freed him from the pilot seat, While swinging 
through the air in slow motion, he began to tremble with cold and 
everything went grey: he was not getting enough air! Just then, he 
remembered a rule for breathing at great heights, He took short, sharp 
breaths and so forced air into his bloodstream, This kept him alive 
until, at 10,000 feet, he could breathe without difficulty. Soon 



afterwards, he landed safely in a field of cotton His plane crashed into 
a wood nearby, but luckily no one was hurt. 

Q. 1 What sort of jumps had long been regarded as impossible? 

Ans. _ 

Q.2 When did the first man jump out of an aeroplane travelling ai a 
speed greater than sound? 

Ans. 

Q.3 Why did the plane gather such speed that it began to travel faster 
than sound? 

Ans. _ 

Q.4 Why couldn't Hawkins reach the button which would destroy the 
top of the plane? 

Ans. _ 

Q. 5 Why did the author think it fortunate that Hawkins could not pull 
the ribbon which would have opened his parachute? 

Ans, _______ 

Q. 6 Why was that the last chance for Hawkins to open the parachute? 

Ans. ___ 

Q. 7 What is the rule for breathing at great heights? 

Ans. ______ 

Q.8 When was Hawkins able to breathe without difficulty? 

Ans. _________ 

Q.9 Why was no one hurt when the plane crashed into a wood nearby? 

Ans. _._____ 
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Read the following passage carefully and then answer the questions 
that follow. 

I was due to take my driving lest at 11.30 a.m It was a dismal rainy 
morning with low clouds and as I approached the driving school at 9 50 
a.m. my heart sank. My driving instructor, Stan, tried (o dispel my fcai s 
with a wave of the hand, "On a day like this, you’re bound to pass. Just 
watch your left-turn.” I was not impressed 

We set off for the test centre with an hour to go. I wanted a run round 
tile test circuit, but we promptly got stuck in a traffic jam, and 1 despaired 
of even arriving in time for a test drive, let alone the lest ilsell. My heart 
was pounding. We crept forward. A lorry had shed its load and then 
some lights had broken down. A policeman was directing the traffic. 
Finally, we were through and I roared ahead, fancying my chances now 
that I was calming down a little The clouds grew blacker 

We arrived at the test centre at 11 a.m. Stan, with a certain malicious 
pleasure, made me watch a batch ot six learners emerging from the 
building with their respective examiners. Their instructors were peering 
out from two windows. We watched them drive off. They must have been 
feeling veiy nervous. 

Stan took me round the probable test circuit, pointing out the traps. 
The weather became even gloomier. It seemed to deaden my nerves. I 
had developed a couldn't-care-less mood, and was almost calm. We 
returned to the test centre in time to see the six unfortunates returning. 
Their nerves must have been in a terrible slate. 

I sat in the dingy waiting room until six examiners trooped m and 
called out our respective names. Mine showed no emotion as he asked 
me to proceed to my car. I showed none either, but the tension began 
mounting again. Then somehow I suddenly resented what I was going 
through and decided to resign myself to whatever was going to happen, 
As we got into the car at 11.30 there was a downpour. 



Q. 1 What time did the author and his driving instructor set off for the 
test centre"? 

Ans. _ ___ 


Q.2 Why did the author set off for the test centre early? 
Ans. _ 


Q.3 What had caused the traffic jam? 
Ans. _ 


Q 4 Why was a policeman directing the traffic? 
Ans _ 


Q. 5 Why did the author ‘roar ahead’ when they were through the traffic jam? 
Ans. ___ 


Q.6 Arc driving instructors allowed to be by the side of the candidates 
while they are taking their test? 

Ans. __ 


Q.7 Why did the author become ‘almost calm' when the weather became 
even gloomier? 

Ans._ 


Q.8 When did the author and his driving instructor return to thetest centre? 
Ans. ___ 
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Q.9 When did the author feel most confident? 
Ans. _ 


Q. 10 When was the weather at its worst? 
Ans. ___________________________ 


Q. 11 Choose Lhe right meaning and write it: 


dingy 

gloomy, not bnght, cosy, full of ding 

dismal 

depressing, heavy, dark, cheerful 

dispel 

encourage, ignore, make something disappear, make 
something unimportant 

despair 

be hopeful, be without hope, think, resign 

malicious 

intend to encourage, intend to calm down, intend to 
tease, intend to do evil 
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Providing a Logical End 

1. Read the anecdote and then rewrite it providing a logical end to it, 

Mark Twain and the Man Who Never Laughed 

Mark Twain was also very famous in his day as a lecturer and a teller 
of funny stories. He frequently went from town to town giving lectures 
with a senes of funny stories. One day he was walking down the street of 
a small town where he was going to deliver a lecture that evening. He met 
a young man who told him that he had an old uncle who never laughed 
and never smiled. Mark Twain told the young man to bring his uncle lo 
his lecture that evening. He said he would guarantee to make him laugh. 

That evening the young man and his uncle sat m the first row. Mark 
Twain spoke directly to them. He told some rather funny stories, but Ihe 
old man never even smiled. Then he told the funniest stories that he 
knew. But the old man’s face still remained blank Mark Twain left Ihe 
platform almost exhausted. 

Later Mark Twain was telling a friend about the incident. 

“Oh!” said the friend “I know that old man. He ...” 



2. Now, read this anecdote and then rewrite it providing a logical end to it. 

Mark Twain and the Game Warden 

Mark Twain was both famous and popular in his day. I Ic* was very 
witty There are many, many stories about him, particularly many 
humorous stories. 

One day Mark Twain was fishing. A stranger came along. 

“Good morning," said the stranger. 
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“Good morning,” said Mark Twain. “It’s a fine day, isn’t it? 

"An excellent day,” said the stranger. “Are you catching any fish?” 

“The fishing is very good here. I caught three trout here in about 
an hour.” 

“Is that so?” said the stranger 

“Yes, and I’m veiy fond of trout.” 

“By the way, “ said the stranger, “do you know who I am?” 

“No, I don’t,” said Mark Twain. 

“Well, I am the game warden of this county,” said the stranger. “And 
trout are out of season.” 

Mark Twain paused a moment. Then he said. “By the way, do you 
know who I am?” 

“No, I don’t” 

“Well, I am... . 
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3. Now, read this anecdote and then rewrite it providing a logical end to it. 
This time it needs a longer ending. 

Robert Bruce and the Spider 

Robert Bruce was a famous Scotch patnot and general. In the early 
fourteenth century he tried to drive the English out of Scotland. But he 
was unsuccessful, because the English were too powerful. Finally, Bruce 
was forced to run away and to hide m a cave. 

One day he lay on a cot in this cave, thinking of the sad state of 
Scotland. A spider began to weave a web above his head. To amuse 
himself, Bruce reached up and broke the web. Immediately the spider 
began to weave a new one. Then six times in succession Bruce broke Lhe 
web, and six times the spider immediately made a new one. Bruce 
marvelled at such perseverance. He said to himself that he would break 
the web the seventh Lime. If the spider made a new one, it would be a 
good lesson for him, for, like the spider, he had been defeated six limes in 
battle. 

Bruce then broke the web, and again the spider made a new one. 
From this simple incident, Bruce .. 
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While reading sentences which are to be organised into a paragraph, pay 
attention to the following: 

(1) the use of personal pronouns, 

(2) the use of the definite article - the, and 

(8) the use of connectors which have been mentioned earlier. 

Now, read the following sentences and arrange them m an appropriate 
sequence to form a paragraph. 

(i) Mr Pramod Gupta was a huge man, 5 feet 10 inches, weighing 
85 kilos. 

(li) With a sweeping gesture, he would erase it, leaving the word CAN. 

(iii) Dusting the chalk from his fingers, he would say, “Let that be a lesson 
to you — you can if you think you can.” 

(tv) He was my teacher in the fifth grade. 

(v) Then he would write m big letters on the blackboard the word CANT. 

(vi) In class, he would suddenly shout, “Silence." 

(vii) Turning to the class, he would demand, “And now what shall I do? 
(viii) Knowing what he wanted, we chanted back "knock the T off the CANT’ 

This is has been done for you as an example. Look at the parts in italics, 

(i) Mr Pramod Gupta was a huge man , 5 feet 10 inches, weighing 
85 kilos. 

(ii) With a sweeping gesture, he would erase it, leaving Lhe word CAN, 

(iii) Dusting the chalk from his fingers, he would say, “Let that he a lesson 
to you — you can if you think you can." 

(iv) He was my teacher m the fifth grade 



(v) Then he would write in big letters on the blackboard the word CAN’T. 

(vi) In class he would, suddenly shout, “Silence.” 

(vn) Turning to the class, he would demand, “And now what shall I do?" 
(viii) Knowing what he wanted, we chanted back, "Knock the T off the 
CAN’T". 

The appropriate order seems to be i, iv, vi, v, vii, via, ii and iii, giving us the 
following paragraph. 

Mr Pramod Gupta was a huge man, 5 feet 10 inches, weighing 85 kilos. 
He was my teacher m the fifth grade. In class he would suddenly shout, 
"Silence ” Then he would write in big letters on the blackboard the word 
CANT. Turning to the class, he would demand, “ And now what shall I 
do?” Knowing what he wanted, we would chant back, “Knock the T off the 
CAN’T.” With a sweeping gesture, he would erase it, leaving the word CAN. 
Dusting the chalk from his fingers, he would say, “Let thai be a lesson to 
you — you can if you think you can.” 

1. Now, complete the paragraph arranging the sentences given below and 
rewnte. 

A successful businessman told me whal had turned the tide for him 
when he was doing poorly. It was a picture of a boat stuck in sand with the 
tide out (Continue...) 

(i) Don't ever accept defeat. 

(ii) Never even think, “I can’t ’’ 

(ill) Instead say to yourself, ‘The tide always comes back.” 

(iv) The title of the picture was, The Tide Always Comes Back’. 

(v) It will, if you will it so. 
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2 Arrange the following sentences so as to form a paragraph and write it. 

(i) They are the pride of the Vidyapith. 

(ii) One of our students has gone to jail in Bardoli and many more will go. 

(iii) They can give secret sympathy. 

(iv) It is not open to them to go to Bardoli and help Vallabhbhai, as it 
is to you. 

(v) Much as they may desire to do likewise, can students of government 
institutions dare to do so? 
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1. Arrange the following sentences so as to form a paragraph and write it. 

(i) At the age of ten, he was sent to a special school for the blind. 

(li) In his early twenties, he was successful in inventing the Braille 
system, which is still in use today. 

(lii) He did not think much of the methods of teachmg which were used 
to teach the blind at the special school. 

(iv) Louis Braille was bom in France in 1809. 

(v) He was accidentally blinded when he was three years old. 

(vi) He decided to see if he could invent a system similar to night writing 
to enable the blind to read. 

(vii) He met a Captain Barbier who told him about a night writing system 
which soldiers could use to read in the dark. 



2. Now, arrange the following sentences so as to form a paragraph 
and write it. 

(i) When his flowers fade, he goes round again to collect their seeds. 

(ii) He likes planting flowers. 

(iii) In this way he always has a big supply 

(iv) He has a long pipe with him to blow seeds into spots that are hard to reach. 

(v) In his spare time, with pockets full of seeds, Henry goes round on 
his bicycle. 

(vi) My friend Henry has a most unusual hobby. 


3. Arrange the following sentences so as to form a paragraph and write it 

(i) They were unlike any rulers India had ever seen. 

(ii) By the beginning of the eighteenth centuiy the Mughal Empire 
was in decline and the British began to take over more and more 
Indian temlory. 

(iii) The British, however, were determined lo remain British. 

jH&v) They continued to wear tight woollen jackets and flannel underwear 
’I]! and their eating habits became even more, excessive than ihey would 
1 have been at home. 

(v) They did not settle In India ancl, to start with at least, obstinately 
refused to behave in any way suitable lo the climate, 
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(vl) Many dynasties had come from outside, but they had all been 
absorbed into Indian society. 
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Arranging Paragraphs in Proper Sequence 

Read the following four paragraphs and try to decide their order. 

The War at Sea 

During the few hours up to midnight the British battle-cruisers tried 
desperately to remain close to their powerful enemy. But the Goeben 
was new and fast, and gradually the gap widened On both sides the 
captains knew the war would start at midnight, but no one dared fire 
a shot till then. Those few hours made all the difference, and the 
Goeben escaped. 

On the outbreak of the First World War the German ships, Goeben 
and Breslau, were in the Mediterranean. They were expected to tiy to 
break out into the Atlantic, after first attacking the troop transports which 
would be ferrying French soldiers back to France from North Africa. British 
warships had been warned that war was about to be declared and had 
done their best to keep the two German vessels within striking range 
Although the British fully realised the damage the Goeben could do in 
action, they had no idea at all of the tremendous part she was to play in 
the war. She brought Germany a new ally, Turkey, and spread the struggle 
throughout the whole of the Middle East. 

On the Goeben, however, merchant ships were scarcely within the 
thoughts of Admiral Souchon He planned to sail for Turkey, with the 
quite deliberate intention of forcing her into the war on the German side. 
He had ordered some German steamers lo meet him in Messina, and 
during his twenty-four hours there the crew were refuelling rapidly from 
these vessels, whose decks were torn open and rails removed so that the 
precious coal could be transferred. 



The British knew where she had gone, however: to the Italian port of 
Messina, on the island of Sicily. As Italy was still neutral the Germans 
would have to leave the port within twenty-four hours, and the Italians 
refused them the coal they needed The battle-cruisers waited for the 
Goeben to come out, blocking the route to the Atlantic, determined 
that those huge guns should not have the chance to destroy British 
merchant ships. 

Now, re-read the paragraphs paying attention to the parts printed in italics 
and see if this helps you in getting the order right. 

Daring the few hours up to midnight the British battle-cruisers tried 
desperately to remain close to their powerful enemy. But the Goehen 
was new and fast, and gradually the gap widened. On both sides the 
captains knew the war would start at midnight, but no one dared fire a 
shot till then. Those few hours made all the difference, and the Goeben 
escaped. 

On the outbreak of the First World War the German ships, Goeben 
and Breslau, were in the Mediterranean. They were expected to try to 
break out into the Atlantic, after first attacking the troop transports which 
would be ferrying French soldiers back to France from North Africa. British 
warships had done their best to keep the two German vessels within 
striking range. Although the British fully realised the damage the Goeben 
could do in action, they had no idea at all of the tremendous part she 
was to play in the war. She brought Germany a new ally, Turkey, and 
spread the struggle throughout the whole of the Middle East. 

On the Goeben, however, merchant ships were scarcely within the 
thoughts of Admiral Souchon. He planned to sail for Turkey, with the 
quite deliberate intention of forcing her into the war on the German side. 
He had ordered some German steamers to meet him in Messina, and 
during his twenty-four hours there the crew were refuelling rapidly from 
these vessels, whose decks were tom open and rails removed so that the 
precious coal could be transferred. 

The British knew where she had gone, however: to the Italian port of 
Messina, on the island of Sicily. As Italy was still neutral the Germans 
would have to leave the port within twenty-four hours, and the Italians 
refused them the coal they needed. The battle-cruisers waited for the 
Goeben to come out, blocking the route to the Atlantic, determined that 
those huge guns should not have the chance to destroy British 
merchant ships. 
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Now, read the paragraphs again This time they are arranged in the 
right order. 

The War at Sea 

On the outbreak of the First World War the German ships, Goeben 
and Breslau, were in the Mediterranean. They were expected to tiy to 
break out into the Atlantic, after first attacking the troop transports which 
would be ferrying French soldiers back to France from North Africa. British 
warships had been warned that war was about to be declared and had 
done their best to keep the two German vessels within striking range. 
Although the British fully realised the damage the Goeben could do in 
action, they had no idea at all of the tremendous part she was to play in 
the war. She brought Germany a new ally, Turkey, and spread the struggle 
throughout the whole of the Middle East. 

During the few hours up to midnight the British battle-cruisers tned 
desperately to remain close to their powerful enemy. But the Goeben 
was new and fast, and gradually the gap widened. On both sides the 
captains knew the war would start at midnight, but no one dared 
fire a shot till then. Those few hours made all the difference, and 
the Goeben escaped. 

The British knew where she had gone, however: to the Italian port of 
Messina, on the island of Sicily. As Italy was still neutral the Germans 
would have to leave the port within twenty-four hours, and the Italians 
refused them the coal they needed The battle-cruisers waited for the 
Goeben to come out, blocking the route to the Atlantic, determined that 
those huge guns should not have the chance lo destroy British merchant 
ships. 

On the Goeben, however, merchant ships were scarcely within the 
thoughts of Admiral Souchon. He planned to sail for Turkey, with the 
quite deliberate intention of forcing her into the war on the German side. 
He had ordered some German steamers to meet him in Messina, and 
during his twenty-four hours there the crew were refuelling rapidly from 
these vessels, whose decks were tom open and rails removed so that the 
precious coal could be transferred. 

Attention 

■ What place do the sentences in bold occupy in Iheir respective 
paragraphs? 

■ These are the places where you should focus your attention while reading 
longer texts. 
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1. Read the following paragraphs and rewrite them arranging them in the 
proper order. 

The principle was discovered in 1809 by a Frenchman called Nicolas 
Appert. He corked food lightly in wide-necked glass bottles and immersed 
them in a bath of hot water to drive out the air, then he hammered the 
corks down to seal the jars hermetically. Appert’s discovery was rewarded 
by the French Government because better preserved food supplies were 
needed for Napoleon’s troops on distant campaigns. 

Today vegetables, fish, fruit, meat and beer are canned in enormous 
quantities. Within three generations the eating habits of millions have 
been revolutionised Foods that were previously seasonal may now be 
eaten at any time, and strange foods are available far from the countries 
where they are grown. The profitable crops many farmers now produce 
often depend on the proximity of a canning factory. 

Food which is kept too long decays because it is attacked by yeasts, 
moulds and bacteria. The canning process, however, seals the product 
in a container so that no infection can reach it, and then it is sterilised by 
heat. Heat sterilisation destroys all infections present in food inside the 
can. No chemical preservatives are neeessaiy, and properly canned food 
does not deteriorate during storage. 

By 1814 an English manufacturer had replaced Appert’s glass jars 
with metal containers and was supplying tinned vegetable soup and 
meat to the British navy. The next scientific improvement, in 1860, was 
the result of Louis Pasteur’s work on sterilisation through the application 
of scienhiically controlled heat. 




2. Rewrite the following arranging them in the proper sequence 

The scientist must avoid dogmatism. He must always insist upon valid 
argument. He must proceed cautiously, yet he must be ready for change. 
He must insist upon the truth hie cannot permit national fetishisms to 
influence his judgement. And above all, he must insist upon complete, 
undistorted and uncompromising freedom of speech. 

The scientific attitude is at once a way of thought, a way of conduct 
and a way of life. It is an attitude that has been found essential for 
constructive scientific progress — an attitude which, if it were to be more 
widely disseminated, accepted, appreciated and used, would go a long 
way towards helping mankind resolve the many dilemmas that now 
confront it. A scientific attitude has many component parts, the most 
important of which are straightforward and easy to understand. 

A third, and in many respects an even more important responsibility 
exists, and that is to disseminate far and wide an attitude that I like to 
call the ‘scientific attitude.’ 

The first social responsibility of science is to shout from the housetops 
whenever it sees science and technology being used in the dangerous 
ways in which they have been used m the past. 

As, we have not thought sufficiently far into the future, the net result 
of our haphazard and unplanned use of science and technology has 
been disastrous to society. We should now, realising the danger that 
confronts us, study the future, plan accordingly and utilise those aspects 
of science thal can aid us in moulding a more hopeful destiny than that 
which now confronts us. 

The second responsibility is to develop, wherever possible, constructive 
solutions to the political problems that now confront mankind: the 
production of goods, clothing and shelter. 
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Go back to Units IV and V. The suggestions given there will help you m 
making notes and writing summaries. 

Now, read the following text carefully paying attention to the first and the 
last sentences of each paragraph. 

Malaria — A New Threat 

Malaria has been the scourge of humanity since the earliest times, and 
there are ominous signs that it is fighting back against modem science. 
The first great breakthrough in the treatment of malaria was the discovery 
by Sir Ronald Ross that the disease was transmitted by the female 
Anopheles mosquito Giovanni Grassi worked out the life cycle of the human 
malaria parasite. 

With the connection between malaria and the mosquito clearly 
established, steps could be taken to fight the disease. 

One method was to attack the breeding places of the mosquito. It was 
known that mosquitoes laid their eggs in water. So, in malaria infested 
areas work was started on draining marshes, stagnant pools, and tiying 
io ensure generally that there were no areas of water where mosquitoes 
could breed. Where areas of still water could not be drained, they were 
sometimes covered with oil or detergent, which made them unusable by 
the mosquitoes. 

One of the more ingenious modem methods of preventing mosquitoes 
from multiplying is to introduce a different variety of mosquito into an 
area 1 when the two varieties mate, the females are infertile. This kind of 
‘biological engineering’ has had some limited success m the field, but it 
is not always possible to reproduce laboratory conditions in real life. 
Since (here are over 2600 different kinds of mosquitoes, the research 
problems are enormous. 

The most obvious and easiest method of prevention is to use wire 
screens and mosquito netting to prevent people from being bitten. 
But this is obviously not of much use in poor areas, or when people are 
travelling about. 



A more flexible method is to take protective drugs such as quinine. 
This drug was at one time extremely widely used, but during the Second 
World War most of the supply areas fell to the Japanese and alternative 
methods had to be found in the West. These drugs proved to be more 
effective in many ways, and the use of quinine tailed away Recently, 
however, there have been indications that certain varieties of malaria 
germs are becoming resistant to the more modem drugs, and quinine is 
coming into use once more. 

At one time, it seemed that insecticides, especially DDT, might wipe 
out malaria completely. One of the most successful DDT campaigns was 
carried out in India. In 1952, at the beginning of the campaign, seventy- 
five million Indians a year suffered from malaria. By 1965, the spraying 
of DDT had reduced the number of cases to one lakh. 

However, as with the malaria germ and preventive drugs, there Is 
evidence that mosquitoes are developing resistance to DDT. One of the 
reasons for this has been the initial success of the operation. People 
became careless. Also, owing to the fuel crisis, poorer countries found it 
impossible to maintain the eradication programme The situation now is 
that malaria is staging a comeback, and there are new breeds which are 
resistant to DDT . (483 words) 

This is being treated as an example. Hence, pay attention to the following 
notes and the summary. 

Notes 

Malaria — A New Threat 

Female Anopheles mosquitoes — carrier of the disease 

1. usual method of malaria prevention 

1.1 attack the breeding places — stagnant water 

1.2 drains stagnant pools and marshes 

1.3 cover still water with oil or detergent 

2 biological method — make females infertile 

2.1 introduce a variety of mosquitoes into the area -^infertility of females 

2.2 but — not possible — many varieties (2600) 

3 the most obvious and easiest method : 

3.1 use wire screens and mosquito nets 

3.2 but — not effective in poor areas and during travel 
4. more flexible method — protective drugs like quinine 

4.1 new drugs during Second World War 

4.2 however malaria germs became resistant to modem drugs 
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5. insecticides — D.D.T. — a great initial success — however complacency 
of people + mosquitoes’ resistance to DDT + poor countries’ inability to 
maintain eradication programme -> a comeback of malaria 

' a new threat 

Now, look at the summary which has been done in about half the nnmbei 
of words, 

Summary 

Malaria — A New Threat 

Malaria has been causing great suffering since the earliest times and it 
seems that it is going to come back. Sir Ronald Ross discovered that it was 
transmitted by female Anopheles mosquitoes. They laid eggs m stagnant 
water. Hence, to prevent malaria, such places were drained or water there 
was covered with oil or detergent. 

Researchers in biology found that if the females were made to mate with 
another variety of mosquito they remained infertile. Hence, different varieties 
of mosquitoes were introduced in such areas. But this did not prove very 
successful as the varieties are numerous — about 2600 

Using wire screen and mosquito nets was an easier way of preventing 
people from being bitten by mosquitoes. But this is not possible m pom 
areas or while travelling. 

Before the Second World War quinine was used on a large scale as a 
protective drug. But during the War quinine producing areas fell to the 
Japanese and, therefore, new and more effective drugs were produced. But 
the germs are developing resistance to them and quinine is coming into 
use again. 

With the introduction of insecticides — particularly DDT — malaria 
eradication campaigns were undertaken on large scales. Such a campaign 
was quite effective in India. But the initial success made people complacent 
and complete eradication did not take place. Moreover, now there is evidence 
that mosquitoes are developing resistance to DDT. Hence malaria is 
staging a comeback. (235 words) 

Now, look at the following summary which has been further reduced. 

It seems that malaria is going to come back. Sir Ronald Ross discovered 
that female Anopheles mosquitoes transmitted malaria germs and laid eggs 
in stagnant water. To prevent malaria these were drained or water there 
was covered with oil or detergent. 



A different variety of mosquitoes were introduced to such areas Lo make 
females infertile. This was unsuccessful because of numerous varieties. 

Use of wire screen or mosquito net was an easier way to save people 
from mosquito bite. It was not possible m poor areas and while travelling. 

Quinine was used before the Second World War as a preventive drug. 
Since quinine producing areas fell to the Japanese, people produced many 
new effective medicines. But, the germs developed resistance to them. So 
quinine is coming into use again. 

Insecticides like DDT were effective in India. But people’s complacency 
did not allow complete eradication. Since mosquitoes are developing 
resistance to DDT, malaria is staging a comeback. 
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Now, read the text and make notes and write a summary. 

In speaking today about the social responsibilities of science, I will 
speak of things which are relatively easy for young people, but difficult 
for older persons, to understand. This is because young people possess 
a quality that m general diminishes with years: the quality of imagination. 
Imagina I ion is a quality which is an integral part of science, and naturally 
endowed to young people, It is a quality which sadly enough evaporates 
with advancing age, yet it is a quality which our unhappy world needs 
m abundance at the present time. 

For the last three centuries the findings of science have had marked 
impact upon society, but people on the whole have not understood just 
how our world has been affected, nor have they cared. From the time of 
Newton men began to realise that through technology, which is based 
upon the findings of science, substantial comforts and profits could be 
gained. From the time of Pasteur men began to realise that through the 
application of science to medicine they might be able to live longer. 

From the time of Leonardo da Vinci, men appreciated that science 
could materially aid in winning wars. As years went by, a technological 
materialism was developed; demands for new technical knowledge 
became greater and greater; more and more men became scientists and 
technologists. The scientist came to be looked upon as the creator of a 
new and abundant life. To make substantial profits, to work less, to live 
longer, to win wars — what more could the people of a nation desire? In 
the valour of its ignorance humanity accepted science and technology 
as its benefactors seldom questioning, seldom asking where it was leading. 

And where has it led? To a large part of the world it has brought 
unprecedented comfort. To an even larger part of the world it has brought 
unprecedented agony, 



To the world of the future (the world in which you young people must 
live) technological expansion may bring total catastrophe, or It may aid in 
the moulding of a balanced world in which men may have the opportunity 
to live in reasonable harmony with their environment and with each other. 
The end result will depend upon the wisdom and imagination with which 
we plan for the future — upon the wisdom and imagination with which wc 
integrate our scientific and technical knowledge from other fields of human 
endeavour, into a pattern for a peaceful and stable world. (404 words) 


Kwes 
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1. Read the following text and make notes and write a summary. 

The Surface of the Earth 

To most of us the face of the earth — with its mountains, rivers, 
plains, and seas — does not seem to change at all, But il we happen to 
live in certain places, perhaps near an active volcano, or a powerful, swilt- 
flowing river, or on the coast, wc may be able to see some change taking 
place — the river changing its course, or the sea wearing down parts of 
the cliffs. In fact, these changes are going on all the time, but usually so 
slowly that there is hardly anything that can be measured in a man’s 
lifetime But a man’s lifetime is so short that ithaidly counts in the history 
of the earth. If a valley becomes deeper by only one inch each 100 years, 
it will have deepened by about 500 feet in 500,000 years, and even that 
is only a comparatively short time in the whole Hie of the earth. 

Running water, glaciers, the wind and currents of the seas, heat and 
cold, and plants have all been working together for millions of years 
changing the face of the earth. Changes begin with the breaking up of 
rock into pieces that can be moved, Rock becomes broken up either by 
force of one kind or another, or by being rotted by chemicals dissolved m 
rain-water, or m streams and rivers. When rock has been cracked or 
broken by force it is more easily rotted by chemical action, and rock that 
has been rotted is more easily broken by force. 

All rocks cannot be broken equally easily by lorce since they are 
made of different materials and in different, ways. Some began to break 
up deep underground: they were cracked and splintered as they cooled 
or as they were twisted and pushed by the forces which shaped the 
mountains. Those that were made in layers break most easily between 
the layers where they are weakest. Natural forces (hat break up rock 
masses use such cracks and lines of weakness. 



Tiny plants may root themselves m the cracks of rocks, and as they 
grow, their roots grow too and push and push, opening' the cracks, and 
in time even splitting the rock. Water and frost are powerful rock splitters. 
Water may freeze m a crack and, as water expands when it turns into ice, 
the ice presses on the crack and makes it bigger. Most swift-flowing 
streams carry downstream rocks and boulders, and as these are rolled 
and swung along by the water, they strike the rock in the stream banks 
and bed and break off pieces. Forest fires often weaken and crack rocks, 
and rocks can also be shattered by lightning. 

These many ways of breaking up rock go on everywhere in the world. 
They work most quickly m places where the rocks have cracks and 
weaknesses, where there are many trees and plants with strong, pushing 
roots, and in cold climates where there is frequent freezing and thawing. 

(353 words) 

Notes 



Summary 
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2. Read the following text and make notes and write a summary. 

Bird Migration 

Many speculations have been put forward from time to time as to 
how migratory birds orientate themselves. But it is only within the last 
few years that ingenious experiments have indicated that day-flying 
migrants maintain their course from the angle the sun makes with the 
earth at the appropriate season, while nocturnal migrants are guided by 
the major constellations of stars. Probability is lent, to these findings by 
the commonly observed fact that in cloudy weather when the sky remains 
obscured for prolonged periods migrating birds often lose their way. 
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Birds not only return to the same general locality for breeding year 
after year, but often also to the identical nesting site. Once the goal is 
roughly reached there seems every likelihood that landmarks, imprinted 
on the senses in some way as the result of previous expenence and 
association, may play their part in guiding old birds to their former 
haunts with such astonishing precision. The ringing or banding method 
has now established that in Europe swallows often return not only to 
the same locality but even to the same building for nesting purposes 
year after year, covering distances of 2000 1cm or more each way during 
the interval. This is the case with many other true migrants as well. And 
not only do individuals return to the same nesting sites, but they often 
also come back to the same restricted locality in their winter quarters, 
year after year. 

The great regularity and punctuality, almost to the day, with which 
migrant birds arrive in a given locality is seen even from the few published 
records kept over several years by observers residing m different parts of 
this countiy. This is all the more amazing, when the enomious distances 
over which many of the species have to travel are taken into account. A 
ringed Grey Wagtail (Moiacilla cinerea) was found to return, presumably 
from its Himalayan breeding grounds at least 2000 km distant, to a 
particular lawn m Greater Bombay — no bigger than a badminton 
court — on almost the exact date in September for five years running. 
Incoming Orphean warblers (Sylvia hortensis) ringed m Kathiawar in 
September one year were retaken in nets on the self-same acre or two in 
the same month, almost to the date, in the following year; in one case 
even m each of three successive years! (389 words) 

Notes 
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3. Read the following text and make notes and write a summary. 

Dried Food 

Centunes ago, man discovered that removing moisture from food 
helps to preserve it, and that the easiest way to do this is to expose the food 
to sun and wind. In this way North American Indians produce pemmican 
(dried meat ground into powder and made into cakes), the Scandinavians 
make stockfish and the Arabs dried dates and ‘apncot leather’. 

All foods contain water — cabbage and other leaf vegetables contain 
as much as 93 per cent water, potatoes and other root vegetables 
80 per cent, lean meat 75 per cent and fish anything from 80 per cent to 
60 per cent depending on how fatty it is. If this water is removed, the 
activity of the bacteria which cause food to go bad is checked. 

Fruit is sun-dried in Asia Minor, Greece, Spain and other 
Mediterranean countries, and also in California, South Africa and 
Australia. The methods used vary, but in general, the fruit is spread out 
on trays m drying yards in the hot sun. In order to prevent darkening, 
pears, peaches and apricots are exposed to the fumes of burning sulphur 
before diying Plums, for making prunes, and certain varieties of grapes 
for making raisins and currants, are dipped in an alkaline solution in 
order to crack the skins for drying. 

Nowadays most foods are dried mechanically. The conventional 
method of such dehydration is to put food in chambers through which 
hot air is blown at temperatures of about 100 °C at entry to about 43 °C 
at exit. This is the usual method for drying such things as vegetables, 
minced meat, and fish. 

Liquids such as milk, coffee, tea, soups and eggs may be dried by 
pouring them over a heated horizontal steel cylinder or by spraying them 
into a chamber through which a current of hot air passes. In the first 
case, the dried material is scraped off the roller as a thin film which Is 
then broken up into small, though still relatively coarse flakes. In the 
second process it falls to the bottom of the chamber as a fine powder. 
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Where recognisable pieces of meat and vegetables are required, as m 
soup, the ingredients are dried separately and then mixed. 

Dried foods take up less room and weigh less than the same food 
packed in cans or frozen, and they do not need to be stored in special 
conditions For these reasons they are invaluable to climbers, explorers 
and soldiers in battle, who have little storage space. They are also popular 
wil h housewives because it takes so little lime to cook them. Usually it is 
just a ease of replacing the dried-out moisture with boiling water. 

(443 words) 

Notes 





'Wonfotieet 1 

_4 a_ 


Writing 
Letters and 
Applications 


UNIT 

i , 



In formal letters dales can be written as under. 

(i) 11 September 2002, or (u) September 11, 2002 

The former Is the British style while the latter is the American style In our 
country mostly people follow the British style but, these days, some people 
have started using the American style. Hence, dales, except in persona] 
letters, should not be written as 11 9.02 or 11/9/02 because it may be 
understood as 11 September 2002 or as November 9, 2002, 

Now, look carelully at the following letter written by a student to get 
information about part-time courses in information technology 

18 Jain Mandir Road 
Ashta 465213 

10 March 2003 

The Manager 
N.I.I.T 

M.P Nagar, Zone II 
Bhopal 462 023 

Dear Sir, 

Subject: Information about Part-Time Courses 

This year I am completing my senior secondary with science and 
mathematics. I have always got a good first class and this time too I hope to 
get over 70 per cent. I am also good in English and. next session, 1 intend 
joining Moii Lai Science College, Bhopal, for my graduation 

Along with this academic course I would like to join pari-time courses in 
information technology for a professional opening. 

I understand that you arc one of the leaders in this lield, Could you, please. 



tell me which courses would be available for me along with their duration, 
fees, class timings and probable job opportunities on completion? 

During my graduation, I think I will have my evenings to spare for such 
courses and later, if needed, I might take some full-time courses also. 
Looking forward to hearing from you. 

Yours sincerely 

(Javed Akhtar) 

1. Now, treating this as a model, write a letter to the Government Tourist 
Officer ol your state asking him/her to send you information about the 
places of tourist interest that you and your fnends have decided to visit 
for 10 to 12 days. Ask him to provide information about youth hostels 
or inexpensive hotels with their tariffs, modes of transport available as 
well as other information that he/she deems relevant. 
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2. Write a letter to Books World, Gyan Peeth Road, Varanasi, asking them 
whether the following books are available with them and if so, whether 
they would be willing to send them by V.P.P 

Norman Lewis: Word. Power Made Easy — Indian Edition by Goyal Saab 
Norman Lewis: How to Read Better and Fastei — Indian Edit ion by Goyal Saab 



3. You have a savings bank account in the State Bank of India. You have 
lost your pass-book. Write to the Branch Manager requesting him to get 
another copy of the pass-book issued to you. 



I . Now, look at this advertisement and write an application to the Regional 
Director in your state asking him to send you the information brochure 
and application form. 


INDIRA GANDHI NATIONAL OPEN UNIVERSITY 

Maidan Garhi, New Delhi 110068 

Invites Applications Jor Admission to 

Bachelor of Information Technology (BIT) & Advanced Diploma in 
Information Technology (ADIT) 

In its dynamic initiative through Virtual Campus. IGNOU is offering two 
programmes commencing September 2002 through an Entrance Test to be 
held on Sunday, 4 August 2002. 


BIT A three-year Degree programme 
incorporating curriculum of BTEC/HND 
from UK. On completion of BIT, students 
will be eligible to enter the 2nd year of 
MCA programme of IGNOU. 

Eligibility for Admission to BIT will be 
10+2 pass of any recognised Board. 
Students expecting their results by 
31.8.2002 may also apply. 


ADIT: A one-year programme sponsored 
by the Ministry of Information Technology 
(MIT), Govl. of India. On completion of 
ADIT, students will be eligible to enter 
the 2nd year oi MCA progi amine ol IGNOU 

Eligibility for Admission to ADIT will 
be a Bachelor’s Degree from any 
recognised/ deemed university 


Information Brochure and Application Form for BIT/ADIT programmes 2002 
can be obtained from the Director (SR&E) IGNOU, Maidan Garhi, New 
Delhi HO 068, and all the Regional Centres whose addresses are given below, by 
sending a sum of Ra 350 through a DD/IPO in favour of IGNOU payable al the city 
from where the Information Brochure and Application Form arc required by post or 
by paytng Rs 300 in cash at the respective sale counters Please write your name, 
address and the desired programme (B1T/AD1T) on the back of the DD/IPO The 
request for Information Brochure and Application Form by post along with DD/IPO 
must reach on or before 17.6.2002. 

Addresses of IGNOU Regional Centres 

1. FI No.3-6-740, St.No.12 Himayat Nagar, Hyderabad 500 029 

2. Navaglri Road, 1st Bye-Lane Chandmari, Guwahali 78 J 003 

3. 170-A Patliputra Colony. Patna 800 013 

4 52, Tughlakabad Institutional Area, Near Batra Hospital, New Delhi 110062 

5. 268-C PU.ru Ashish Flats, Ishwar Bhawan Road, Navrangpura, Ahniedalnid 380 000 

6. Old Govt College Campus, Railway Road, Opp Liberty, Kamal - 132 001 
7 Rain Basera Building, Khalinl, Shimla 171 002 
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S. 293 36th Cross Jayanagar, 8th Block, Bangalore 560 082 

9 Kaloor, Cochin 682 017 

10 Sanchi Complex, Opp. Board of Secondary Education, Shivajl Nagar, Bhopal 462 016 

11 First Floor, MSFC Building, 270 Senapati Bapat Road, Pune 411 018 

12 Sunny Lodge, Nongthyammal, Nong Shillang, Shillong 793 014 

13. C-l, Institutional Area, Bubaneshwar 751 013 

14, Sector-7, Flat No.70-79, Patel Marg, Mansarovar, Jaipur 302 020 

15 CIT Campus, Taiamani, Chennai 600 113 

16 B-1/33, Sect H Aliganj, Lucknow 226 024 

17 Bikash Bhawan, 4th Floor, North Block, Bikhan Nagar, Kolkata 700 091 

18 2 Azad Bhawan Road, IP Estate, New Delhi 110 002 

19 SPMR College of Commerce, 1st Floor, Canal Road, Jammu 180 001 

20. Mantoo House, Raj Bagh, Near Masjld Al-Farooq, Srinagar 190 008 

21. 6-A. Municipal Road, Dehradun 248 001 

22. 457/A, Ashok Nagar, Ranchi 834 003 

5. Now here is an application form. Please fill it in, following the instructions. 

Entrance Examination Year - 200 
National Institute of Higher Learning 

Nizam Ali Road, Mahboob Nagar 706 018 

(All particulars except Roll, No. must be filled in by the candidate 
in his/her handwriting) 

1. Application for admission to B.Tech/Dlp.Eng. 

(Tick the desired one) 

2 Category Code 

(G-General; S-Scheduled Castes; T-Schedule Tribes; O-Other 
Backward Castes) 


3 . Choice ofbranch: {Put 1,2,3,4.5 in the box as per your preference of choice) 

Civil Mechanical Q Electrical | | 

Electronics & Conan. Q Computer Eng.[ ] 


4 , 

Candidate’s name: 





(In block capitals) 

Surname 

First name 

Middle name 

5 

Father’s Name: 




6 

Mother's name: 
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7. Present Address for Correspondence 



Permanent Address 


8. Date of Birth: (Based on Matnculation Certificate) 

Date | ~ | Month | ~ | Year Age as on 31.10.2002 

9. Nationality: _ State: _ 

10 Sex: Male/Female 


11.Educational Qualifications 



Bank draft/pay order/cash receipt no _ Date 

Drawn on (Bank)_ 


Roll No. 



Date 


Signature of applicant 


m 
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Writing Personal Letters 

While addicssmg a personal letter you should use that name by which you 
address the person when talking to him/her. For example, if you are 
addressing the letter to your father, do not write ‘Dear Father’ unless you 
use ‘Father 1 as the term of address when talking to him, otherwise use 
whatever term you use to address him — Dadda, Dau, Daddy, Abbu, Appa, 
1’apa, etr. 

Now, look at this let I or. This has been written by one Rameshwar Patidar to 
his friend Ajai Patel with whom he spent three days in his village and has 
just come back. 

RamTal 

Almora 

7 Morel) 2003 

Dear Apu, 

Arrived rather late last night. The bus wasn’t as good as it looked, First, 
they kept stopping every four to five kilometres for picking up passengers 
or dropping them Then, on top of it, one of its hunt tyres got punctured. 
Well, they did have a spare tyre but no jack and for some time I didn’t know 
what was going to happen. Fortunately, a passing truck stopped and lent 
them a jack so they could change (he wheel. But forget about it. It’s all in 
the game. 

I must tell you. I had a fantastic time — those three days in a pollutton- 
Iree environment! Don't you think this would have increased my life by 
tluee weeks',* And Ajju. didn’t you mark that everybody in the village was 
living to eon tribute his/her bit in order to make me comfortable? Doesn’t it 



say something about the popularity of your father in that area? 

Well, 1 don't think, I'll ever forget those green fields, particularly that 
afternoon when the cool breeze made waves in the tossing spikes of wheat 
I tell you what, Alju, these three days have made a tremendous impact on 
me. I had never thought that life in a village could be so enjoyable. 

Well, I can go on and on like this but I must stop now. This has to catch 
the post. 

Please do tell your father and mother how grateful I am for all their love 
and care. 

With lots of love to little Rani. 

Renu 

1. Now, treating this as a model, wnte a letter asking your friend why he 
could not write to you for such a long time. Also tell him what you have 
been doing during these days. 
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B. You are staying in a hostel. Before returning home during the wmtc 
vacations you want to buy something for your younger sister. Ask hf 
what she would like you to bring for her. 




